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Ardross Primary School P&C Association 

Meeting Minutes 

General Meeting held on Monday 9th September 2019 at 7.15pm in the Staff Room 

1. Welcome 
In attendance: Charlotte Oliver, Paul Teoh, Rachel Crawshaw, Anna Belton, Kim 
Khoo, Marnie Langford, Robert Marshall, Minnie Pongjapoa, Alex Smith, Kelly Siebel, 
Justine Penno and Cindy Webster 
 
Apologies: Alice Brennan, Sarah Brown and Sue Mikkelsen 
 

2. Confirmation of minutes of previous meeting 
Resolution: That the minutes of the meeting of Ardross Primary School P&C 
Association held on Monday 12th August at 7.20pm be taken as read and confirmed as 
a true and accurate record. Carried – Motion: Kelly Siebel, Seconded: Anna Belton 
 

3. Correspondance 
3.1In: Various fundraising emails from external companies – at this stage, what they 
offer, minus their profit margin would not raise any additional funds for the school 
over and above that of our own internal fundraising 
3.2Out: Nil 
 

4. Treasurer’s August Report (motion that it be adopted) 
4.1 The treasurer’s report for August 2019 was emailed out to all members of the 

P&C via the P&C Secretary on Thursday 5th September.  
4.2 Funds are continuing to look healthy. August showed an account closing balance 

of $39,875.22 with available funds of $39,776.13 and future commitment 
provisions amounting to a total of $78,208.99. Around $30,000 of the available 
funds is set aside to fund weather-proofingof the undercover area 

4.3 All bills have been paid including Perm-a-Pleat. We are in the ICT Infrastructure 
Proposal Phase 2  and that is progressing smoothly with the sole  pending 
expense of $99.09 for Broadband monthly subscription 

4.4 With the upcoming fundraising income from Lapathon, we are really making 
some headway with financial gain and can start assigning causes to spend money 
on. With nearly $10,000 spare, some of this will go towards end of year activities, 
Presentation Night with a planned $3,000 helping teachers to decorate 
classrooms 

4.5 Sue Mikkelsen will attend October’s P&C general meeting to advise of future 
financial requests for the 2020 school year. She and Denise Moore have advised 



 
 

2 
 

the P&C of the inclusion of the digital subscription for Mathletics in individual 
student book lists. 

4.6 The treasurer’s report for August was moved by Marnie Langford and seconded 
by Justine Penno 
 

5. Financial Approvals 
5.1 Operating system for P&C accounting in 2020 

From December, Paul Teoh will work with John Osbourne &Assoc to move across 
to Xero – this should ensure the new system is fully operational before the start 
of the academic year in Feb 2020. Included in this is a 30day free trial. Total cost 
of Xero will be $600 pa compared to the current annual cost of $2000 for MYOB. 
Request for Approval voted for unanimously 

5.2 Library bag donation for 2020 Kindy intake 
This is viewed as a very positive initiative and is well received by new parents as 
well as enabling the P&C to make an early introduction within the school. We are 
always keen to encourage increased input within the P&C from parents in the 
younger years. Request for Approval of 50% cost of library satchels donated by 
the P&C at a cost of $193.60, voted for unanimously. 

5.3 Additional uniform shop provisions for the remainder of the 2019 school year 
After stock evaluation, Kim Khoo believes there is another $6,500 worth of stock 
required to fulfil predicted demand at the start of the 2020 school year. Request 
for Approval voted for unanimously 
 

6. Other reports 
6.1 President 

6.1.1 Our Fathers Day stall was a great success and generated a profit of $360. 
Charlotte extended her thanks to all those parents who assisted in the 
sourcing of gifts and volunteered to assist with manning the stall 

6.1.2 The school disco has received excellent feedback from teachers, parents 
and students. Charlotte again extended her thanks to Cindy for being the 
inspiration behind the idea as well as co-ordinating the event from start 
to finish. A profit of $1649.00 was made – a top result! 

6.1.3 In order to make the Year 6 Dinner Dance a success, we need volunteers 
from the Yr 6 parent body to assist with planning and co-ordinating the 
event.  

6.1.4 Minnie Pongjapoa has generously offered to make jelly cups for this 
Friday’s faction carnival 
 

6.2 Principal 
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6.2.1 Robert Marshall compiled and presented the report in Sue’s Mikkelsen’s 
absence.  

6.2.2 The preliminary feedback on our school’s performance in NAPLAN has 
been made available ahead of the full results expected in Oct – it reveals 
high quality teaching and learning and arms the leadership team with 
refining focus and resourcing on subject areas 

6.2.3 The staff are currently updating the school’s homework policy – this will 
be presented to the school board and following approval, will then be 
issued to parents  

6.2.4 Robert Marshall reiterated his immense thanks to the P&C for organising 
such a great community event by way of the school disco. He commented 
on the positive collaboration between staff and parents and the profit we 
achieved was an added bonus! Additionally we now have a surplus of 
much needed parent volunteers for this week’s sports carnivals 

6.2.5 This Thursday marks R U OK? Day and the school is committed to 
providing strategies and programs to empower people to start that 
conversation. Miss Kellie Foote is leading the movement which is all 
designed to build a safety net around the child to enhance academic 
learning through a strengthened emotional support. Around 20% of 
parents responded to the Be You survey and Robert thanks the P&C for 
encouraging more responses through email 

6.2.6 We currently have 403 students with a predicted enrolment of 394 for 
2020. It is anticipated that parents will be invited to forward requests for 
classes early in Term 4 ahead of next year’s ‘looping’.  
 

6.3 Uniform Shop 
6.3.1 There are no additional comments 

 
7 AOB 
7.1 Co-ordination of the Yr5 provided supper at the Presentation Evening 

Year 5 parents have traditionally provided supper for Year 6 parents and 
students. Two years ago a new approach was taken whereby a request of $10 
per Yr5 family was made and Charlotte then sourced a variety of foods 
including Sensations platters etc – this ensured a balanced selection of foods 
and worked well. However, in order for the night to run smoothly and 
successfully, we need 6 volunteers among the Yr5 parent body to co-ordinate 
and assemble the food and set-up the space. Anna Belton kindly offered to 
co-ordinate the efforts, send out an email to drum up support and volunteers 

7.2 Disco – Thank you Cindy Webster 
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7.2.1 What an amazing night – a heartfelt thank you from Cindy Webster to all 
the volunteers from the staff and parent community who helped set up 
the event. The event ran smoothly and without doubt, the highlight was 
the DJ and MC duo – Tony Mirabella and Hannah Brown! 

7.2.2 In future, we should communicate more to parents in advance – ie. they 
don’t have to stay and if they do decide to, where they are invited to sit 

7.2.3 The lighting wasn’t ideal and there could be argument for us to have 
zoned lighting when the undercover area is revamped. In addition, the 
speaker system and volume were erratic. When the undercover area is 
closed in, it will be easier to control the flow of kids in and out of the 
space too, which would be helpful during events such as these 

7.2.4 Tony Mirabella suggested the junior disco could have also been 1.5hrs 
with pizza handed out at the end, as younger kids can be slow to eat and 
hence lose out on the disco time. Equally Leanne Downey remarked that 
lolly bags were tricky for the younger kids to look after so potentially 
handing these out at the end could be helpful too.  

7.2.5 In terms of sustainability, unfortunately a lot of water that hadn’t been 
consumed had to be discarded at the end. Pizza boxes and bottles were 
recycled 

 
7.3 Hand soap and paper towels in the student toilets 

7.3.1  The absence of hand soap is due to OHS concerns. Robert Marshall    
explained that over the course of his career he hasunfortunately been 
aware of several incidents of injured students resulting from falling on 
slippery bathroom floors. For this reason, the school has soap mounted 
at the sinks outside Room 13 and Room 10 rather than keeping it inside 
the bathroom. Discussions were started surrounding the possible 
introduction of hand sanitiser and hand towels or hand dryers and more 
discussions need to be had 

7.3.2  Charlotte suggested that in order to address parents’ concerns on the 
subject, Robert issue some guidance on hand hygiene and why the 
current soap is used in the newsletter 

 
8. Next Meeting: Monday 21st October 2019 at 7.15pm 

 
9. Close: 8.27pm 


